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Welcome to the Ridgeway Sixth Form 
 
Hello and welcome to The Ridgeway School Sixth Form. 
 
 
This is the start of a very exciting time for all of us. We are expanding the Sixth 
Form, offering a greater range of courses and improving our facilities. By 
September 2009 we estimate that we will have over 240 students studying in the 
Sixth Form. We are also very hopeful that our bid for a new Sixth Form building 
will be successful. We aim to make the Sixth Form a vibrant learning environment 
where you can thrive both academically and personally.  
 
During your time in the Sixth Form, Mrs McMeeking, Miss Thompson, Miss Curtis 
Slater, your mentors, your teachers and I will take a genuine interest in your 
progress and be there to support you and advise you. We will also encourage you 
to become independent young people, able to make informed decisions, 
understand the consequences of these decisions and be able to support fellow 
students when it is needed. 
 
Your time at The Ridgeway Sixth Form is not just about academic success but also 
offers opportunities to do a wide range of enrichment activities both within and 
outside the Sixth Form. I am keen to ensure the Sixth Form becomes an integral 
and invaluable part of the The Ridgeway School community where Sixth Form 
students help to make the Sixth Form successful and move it forward. 
 
Overall my advice to all of you is: 
 
Enjoy yourself, work extremely hard and respect others. 
 

 
 
 
 
 
 
 
 

Lucy Dunne 
Director of Sixth Form 
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ATTENDANCE AND PUNCTUALITY 
 
The Ridgeway expects high standards of attendance and punctuality in the Sixth Form.   

 
DAILY ROUTINE   
Sixth Form will start promptly at 8.50am 
 

8:50 Period 1 

9:50 Period 2 

10:50 – 11:10 Break 

11.10-12.10 Period 3 

12:10-13:10 Period 4 

14:15-15:15 Period 5 

15:15 End of 6th Form 

 
Failure to be at the lesson within ten minutes of the start of a lesson could result in you being 
refused access to learning. 
 
You should register in each lesson as directed and sign out when you leave.  Phone the school 
if you have to be absent for any reason.  Unauthorised absences are recorded in your 6th Form 
attendance record, which employers and higher education institutions will wish to consult.  
You are expected to take driving lessons etc. in your own time, and to arrange medical 
appointments outside school hours whenever possible.   
 
Attendance at all lessons is compulsory.  Your subject mentors will monitor your attendance 
daily. 
 
Poor attendance and punctuality affects: 
 

1. Learning and understanding of the syllabus. 
2. Exam results – through missed work, missed coursework and tests. 
3. Your attendance record and references required for employment. 
4. Other students’ progress, where students work together (as in Drama) and when class 

time is lost going over work you have missed.  
5. Your Educational Maintenance Allowance. 

 
Year 12 students attend lessons in all their AS subjects until the end of the summer term.  
Final decisions about which subjects to continue to A2 are made in consultation with your 
mentor and subject teachers after the AS results are received. 
 
Should you wish to drop one of your subjects during the course of the year, talk the matter 
over with your subject teachers and mentor and ask the Student Advisor for a ‘Withdrawal 
from Subject’ form for your teachers to sign. You should then see the Head of Sixth Form. 
 



4 

 

Admissions Policy 
 
At age 16 and over 
 

To commence study post 16 the following prior attainment requirements at GCSE or 
equivalent are required for entry to curriculum pathways: 
 

 Oxbridge and Russell group University Entry Pathway requires 9 GCSEs (6+ A*/A) 
Students would study five or four AS subjects.  

 University Pathway requires 5 GCSEs (A*-B) (B+ is required for chosen subjects. 
Students would study four AS subjects 

 University/ Vocational options pathway requires 5 GCSEs (A*-C) (C+ in chosen subjects). 
Students would study three AS, BTEC or AVCEs 

 Widening Career opportunity Pathway requires 4 A*-C (C+ in chosen subject) 
Students would study two AS, BTEC, AVCEs and/or Level 2 courses. 
 
It is necessary to study at least two courses at Sixth Form unless there are exceptional 
circumstances that the Head of Sixth Form would consider.  
 
English and English Literature and other double award GCSEs will be considered as one 
subject. Level 1 and 2 Certificates will not be considered for entry purposes.  
 
Each applicant will be considered on an individual basis. Even if a C grade has been 
achieved and written permission provided by a subject team leader, a decision to admit 
is at the discretion of the Head of Sixth Form. In exceptional circumstances, e.g illness 
or other personal reasons, students may be accepted without the required GCSE grades 
for entry. Any student commencing a course with a C grade or lower will be placed on a 
probation period to be reviewed at the end of term 1. The Sixth Form course booklet 
contains details of required GCSE grades for subjects not studied at Key Stage 4, e.g 
psychology, media studies. Any student taking a GCSE resit will sign a contract with the 
Sixth Form.  To study AS Maths a B grade GCSE must be achieved in the subject. If this is 
not achieved Use of Maths may be studied instead.  
 
All students will be interviewed by the Key Stage 5 team prior to Sixth Form entry to 
determine levels of motivation and attitude. Students from other schools wishing to 
transfer to Sixth Form will be accepted subject to meeting entry requirements. 
References will always be requested for an external applicant. Any students educated 
abroad who do not have GCSEs will be judged on an individual basis. Timetabling 
considerations, or low student numbers, may mean certain course combinations are 
not available. Courses taking place at other institutions will follow the entry 
requirements determined by the home institution. A written offer a place will be sent 
out conditional on entry requirements being achieved. 
 

 
Progression from Year 12 to Year 13 
 
Students wishing to progress to Year 13 are expected to have gained at least two pass grades 
(minimum E) at AS level. Without at least two pass grades (minimum E) the student should not 
normally expect to transfer to Year 13. If a student has two graded subjects and one U grade, 
the U graded subject should usually be dropped. The ungraded subject may only be continued 
following a written request from the subject team leader (form available), outlining 
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exceptional circumstances.  There is then a probationary period until the end of the first term. 
It is possible for a student to restart Y12 following disappointing AS results or other issues, e.g 
illness. The decision to allow a student to restart Y12 will be made at the discretion of the Head 
of Sixth Form following consultation with subject leaders. There is a probationary period until 
the end of the first term. Some Y13 students may want to start an AS subject in Y13. The 
student must consult with the Head of Sixth Form before transferring to an AS course and 
there must be space on the course to accept the student (maximum size of 23). 

 
 
THE MENTOR SYSTEM AND ASSEMBLIES 
 
Every Sixth Form student belongs to a Mentor group. Your Mentor is your primary source of 
information, advice and support and you will meet with them at least once per week.  
He or she will liaise with your subject teachers to monitor your attendance, and will also 
monitor attendance at assemblies, use of study periods and Enrichment activities. 
 
Your mentor will interview you regularly on an individual basis, in order to keep track of your 
progress, and will keep the Head of Sixth Form informed of any issues of concern.  Your mentor 
will help you to apply for Higher Education or employment, and will write a reference about 
you to support your application to UCAS. 
 
Every week, there are two compulsory mentor periods that provides valuable time to prepare 
for further education and employment. 
 
The other mentor period will be used to meet individually with your mentors. The mentor will 
make an appointment with you usually by email so please check these regularly. It is very 
important that you keep regular contact with your mentor. 
 
Sixth  form briefings are also vitally important in providing you with information. These will 
take place during lunchtimes in the Sixth Form Common room and will often be led by your 
Sixth Form Leadership team, or members of SLT. They may well involve talks by outside 
speakers, therefore attendance is compulsory. 
 
MENTORING/ LUNCHTIME ROTA 
 
Please fill in your mentoring sessions/ Sixth Form briefing dates 

 

Mon Tues Wed Thurs Fri 
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ASSIGNMENTS AND COURSEWORK 

 
It is very important that all coursework is handed in on the deadline dates. Any lack of 
punctuality with meeting deadlines will be logged by subject teachers with our Student 
Advisor, Amy Thompson. A record will be kept of missed deadlines and should a pattern of 
lateness develop across several subjects, the Sixth Form Leadership team will interview the 
student involved. 
 
It is important to note that any work handed in after the deadline will be marked ONLY at the 
discretion of the subject teacher. 

 
MONITORING STUDENTS’ PROGRESS 
 
We believe that monitoring students’ progress not only helps to motivate students to learn but 

also allows parents/guardians and teachers to provide appropriate support and set realistic 
targets. 

 
The Monitoring System consists of: 
 
Report Cycles 
We have a reporting cycle of five reports made throughout the academic year. The attainment, 
effort and advice given by subject teachers will form the basis of discussion at one-to-one 
meetings between mentor and student. There are two dates during the academic year when 
parents/guardians can meet with mentors to discuss the most recent report. It is advisable for 
students to attend this Academic monitoring day. 
 
Subject Teacher / Parent Evening 
 
Parents/guardians and subject teachers meet to discuss students’ progress to date and set 
targets for future attainment. 

 
Dates for 2009/10 

o Year 12 Parents Evening will take place on Tuesday 24th Nov 
o Year 13 Parents Evening will take place on Tuesday 23rd Sept 
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Sixth Form Support and Monitoring System 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CAREERS AND HIGHER EDUCATION GUIDANCE 
 
Careers Education is a vital part of post-16 education, whether students intend to go on to Higher 
Education, take a Gap year or start a career immediately upon leaving college.  The Internet has 
become the primary source of information about university courses, gap year and career options, 
and students will be instructed and supported in their use of ICT in this as well as other fields. A HE 
information evening for parents is organised for Y12s in term 6.  
 
The Sixth Form works in partnership with Careers professionals from Connexions.  If you would like 
to book a careers interview, please ask Student Advisor, Miss Thompson to book you an 
appointment. 

 
UCAS APPLICATIONS 
 

UCAS stands for The Universities and Colleges Admissions Service.  Most applications for places on 
Higher Education courses are made through UCAS.  We attend a Higher Education Day at 
Cirencester College. In the summer term of Year 12, after the exams, you will be putting together a 
Personal Statement for your UCAS form, with the aid of your mentor.  This will also be when your 
subject teachers write your subject references. It is important to research courses and universities 
early and there will be university open days to attend if you wish. (It is expected that you inform 
subject teachers prior to attending an open day and complete work missed). In the autumn term of 
Year 13 you will be set a deadline for completing your UCAS form and sending it off.  The Ridgeway 
uses the on-line Electronic Application System.  All the information needed to help you to do this is 
available from your mentor and Mrs McMeeking and Miss Thompson are also available to support 
you. 

Student Issue 

 Non-completion of work 

 Not coping with academic demands 

 Poor attitude etc. 

 Attendance 

 punctuality 

 

 

Subject Teacher’s Responsibilities: 

 Counsel student 

 Offer support to help overcome 

subject knowledge problems 

 Log issues to inform Mentor/HoY etc. 

 Contact home if necessary (inform 

mentor & HoY) 

Mentor’s Responsibilities: 

 Monitor attendance & punctuality 

 Counsel student if there are specific 

or more general problems 

 Communicate action taken to subject 

teachers where relevant 

 Refer students to HoY/Student 

Advisor as appropriate 

 Set and monitor progress targets 

 Contact home when necessary 

 Monitor and record achievements 

 

Further Guidance: 

 Keeping all parties informed of issues/action etc. is essential 

 The Sixth Form Disciplinary Procedure will be used for persistent offenders, but only the HoY or Head 

of Sixth Form make decisions regarding its use. 
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UCAS TARIFF 
 

Qualifications achieved in the Sixth Form are converted into a UCAS points total. Many Higher 
Education courses request you to gain a certain number of UCAS points in order to enter a HE 
course. Here is a guide: 

 
AS Grade UCAS points A-Level Grade UCAS points 

A 60 A 120 

B 50 B 100 

C 40 C 80 

D 30 D 60 

E 20 E 40 

 
Check out the UCAS website for information on the Tariff for other Level 3 qualifications and course 
entry requirements. 

THE SIXTH FORM CONTRACT 
 

Each post-16 student enters into a contract with the Sixth Form, signed by student, Mentor and a 
member of the Leadership Group.  This contract must be completed and handed in to your Mentor 
during the Induction day.  Failure to comply with this may jeopardize your position in the Sixth 
Form.  If you are unhappy about signing the contract for any reason, discuss this with your Mentor. 
 

 
STUDENT TERMS OF THE CONTRACT 

 
I acknowledge the following conditions are an integral part of joining the community of 
The Ridgeway School. 

 
I shall: 

1. Attend Sixth Form fully, only being absent for legitimate reasons and notifying absence 
immediately by phone, followed by a letter from parents. Full attendance at the 6th 
form is compulsory. 

2. Attend all lessons. (Failure to attend 90% of lessons will result in a meeting with a 
member of the Sixth Form Leadership Team.) 

3. Register my attendance by signing in and/or attending registration. 
4. Attend Mentor sessions, assemblies and appointments. 
5. Make it known when I leave the School during the day by signing out. 
6. Be punctual to class.  
7. Attend and be involved in assemblies. 
8. Meet any given deadlines. 
9. Catch up on missed work. 

10. Use independent learning time for study/research. 
11. Carry my I.D  badge at all times 
12. Abide by The Ridgeway School Computer Policy. 
13. Follow the dress code as detailed in the Sixth Form Hand Book. 
14. Bring credit to myself and the Sixth Form at every opportunity. 
15. Treat all other members of the school community with respect. 
16. Be a role model to the younger students at The Ridgeway. 
17. Take part in an Enrichment activity. 
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18. Check my school email once a day. This will aid effective  communication with 
mentors and teachers 

19.  Undertake at least 5 hours private study per subject per week. 
20.  Plan University Open Day visits so they cause minimal impact on my studies 
21. Aim to take any holidays outside term time. 

 
It is the responsibility of the student to abide by these conditions and the Mentor, Student 
Advisor and Head of Sixth form to support and monitor students.  
Should these conditions be broken the students will be spoken to and if necessary further 
action will be taken. It is the policy of the school to work in active partnership with parents and 
the school will strive to maintain good home -school communication links at all times. 
 
Some students may have opportunities to visit other schools or colleges; the same contractual 
arrangements will apply and you are reminded that you are representing The Ridgeway School 
Sixth Form at all times. 
 
 
Signed . . . . . . . . . . . . . . . . . .  

   
 
 

STAFF TERMS OF THE CONTRACT 
 
We, the staff at The Ridgeway School shall: 
 

1. Agree to plan, prepare and deliver engaging lessons that inform and prepare you 
for public examinations 

2. Monitor, assess and recognise your progress giving regular and informative 
feedback 

3. Assign you a mentor for both academic and personal mentoring. 
4. Support and encourage your progress and development. 
5. Provide enrichment activities 
6. Guide you through UCAS and/or other application processes 
 

If we have any concerns we will discuss them with you and if necessary invite 
parents/guardians in for further discussion. 
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Sixth Form Support Procedure 
 
Rationale 
The Sixth Form Disciplinary Procedure is designed to support student progress and treat them 
as young adults by adopting practices reflective of those in the workplace. It works in 
conjunction with the school’s exclusion policy and other policies where appropriate. 
 
Stage 1 
 

Reasons Action 

o Failed to respond to repeated 
verbal requests. 

o Poor attendance – below 90% or 
a clear pattern emerging 

o Failure to complete assignments 
on time 

o Inappropriate behaviour 
o A student may be placed directly 

onto Stage 1 for a single, more 
serious misdemeanour. 

o Meeting with Student and HOY 
and Mentor to explain why on 
Stage 1 

o Action plan to address problem 
and set date to review progress 
will be fixed at the meeting. 

o A letter to be sent to 
parents/guardians by HOY to 
inform them of this action and 
inviting them to contact the 
Students Mentor/HOY. 

 
Stage 2 
 

Reasons Action 

o Failure to address the issue that 
led to them being placed on Stage 
1. 

o A student may be placed directly 
on stage 2 for a very serious 
misdemeanour. 

o Student meets with HOY/ Key 
Stage Leader to offer advice and 
support to help the issue/s. 

o Parents/ Guardians will be 
contacted and invited to discuss 
the issue/s with Mentor/ HOY/ 
Key Stage Leader. 

o Action plan to address problem 
set and date to review progress 
will be fixed at meeting. 

 
Stage 3 
 

Reason Action 

o A student who fails to address the 
issue/s that led to them being 
placed in Stage 2. 

o For a number of very serious 
misdemeanours. 

 
 
 
 
 
 

o Students Parents/Guardians 
informed and invited to attend 
meeting with Key Stage Leader/ 
Deputy Head or Headteacher. 

o Reasons for being placed on 
Stage 3 explained and student 
asked to withdraw from Sixth 
Form. 

o Support and guidance will be 
provided for a move to another 
educational institution or 
employment. 
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The Ridgeway School Computer policy 
 
As a member of the sixth form you must: 
 
V Understand that monitoring and web of filtering still occurs internally and externally to 

protect you as a student. 
 

V Abide by the law at all times when using the network. 
 

V Not use the Webmail/personal email such as Hotmail, Gmail and BT on the network; 
use your school email only. 

 
V Use email for educational purposes only and not send students or staff abusive or 

threatening emails. 
 

V Not make credit/ debit card/ PayPal transactions or track online banking on the 
network as your details could be compromised. 

 
V Never use instant messaging software (even if its web based) such as AIM or MSN. 

 
V Refrain from downloading any software/ music/ videos due to copyright laws. 

 
V Understand that pornography of any sort and inappropriate content are strictly 

prohibited at all times.   
 

V Lock your computer when walking away from it at all times. You are responsible for any 
offence that might happen under your username regardless of whether you are sitting 
at the computer. 
 

V Understand that game playing is strictly prohibited at all times even at lunchtimes and 
in free lessons. 
 

V Never attempt to install or modify software on the computers.  This includes files 
brought in on memory sticks, removable devices such as iPods and mobile phones. 

 
V Under no circumstances can personal laptops, mobile phones, or wireless/ Ethernet 

enabled devices be connected to school network – the school cannot take 
responsibility for any form of electronic device brought into the building, you do so at 
your own risk. 
 

V Refrain from accessing other user’s accounts, this includes the emails and files. 
 

 
Use of the computer facilities is for educational purposes only and should be carried out in a 
quiet and effective manner so as not to disturb others working around you.  Any damage 
caused to the computer infrastructure and equipment will be charged for and seen as an act of 
vandalism. Computer misuse in any form the will result in serious punishment.  Depending on 
the severity of the misuse, punishments can range from the withdrawal of Internet and Email 
facilities to permanent removal from the network. 
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MOBILE TELEPHONES 
Students are asked to note our school policy on mobile phones. 

The school policy is to permit pupils to have mobile phones in the interests of safety and 
appropriate communication. Mobile phones may be brought into school so long as pupils 
comply with the following requirements regarding use of their phone. 
 
Can I use my mobile phone in the Sixth Form? 

Yes – but only to make or receive calls or text messages at times that do not disturb the 
working of the school. This means that the phone may only be used at the following times: 

 Before Sixth Form starts or after lessons finish for the day 

 During break periods in the common room 

 At other times only when specific permission from a teacher has been obtained 
 
Can I use the camera or recording facilities on my phone? 

No – the taking of photographs or recording of sound within the Sixth Form premises is NOT 
permitted anywhere or at any time unless specifically authorised by a teacher. 
 
What about the use of phones in classrooms? 

Unless you have obtained specific permission from a teacher, your mobile phone must not be 
used in the classroom (or an equivalent place) during lessons or  Sixth Form activities– this 
includes: 

 Mentor sessions, in assemblies and in the Sixth form research centre and quiet 
study areas;   

 In examinations or extra curricular lessons.  

 At careers interviews or individual interviews with a member of staff. 

 During rehearsals, sports fixtures, etc. 
 
What do we mean by them ‘not being used’?  

We mean: 

No calling or receiving calls 
No taking or sending of pictures 
No playing of games 
No sending or checking text messages 
No call-up of other downloaded text information 
 

MOBILE PHONES MUST STAY IN YOUR BAGS OR LOCKER, TURNED OFF DURING ALL LESSONS 
OR Sixth Form ACTIVITIES. 
What happens if your phone is found to be in use during lessons or Sixth Form activities? 

On the first occasion it will be confiscated and kept until your parent or guardian personally 
comes into school to collect it. If subsequent occasions of mis-use occur then the Sixth Form 
disciplinary policy will be invoked.  
What would happen if your phone (or other device) is used for unauthorised taking of 
pictures? 

You may be liable to legal proceedings in addition to school disciplinary action. Taking 
someone’s picture without consent is an invasion of privacy. Copyright law also applies so you 
may not take images of any copyright materials and any picture that includes a person entitles 
them to determine when and how that image is used. In the case of camera phones, this 
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means you cannot store, transmit or publish pictures of any teacher or student without their 
proper consent.  
 
Educational visits and field trips– are mobile phones allowed? 

Yes - here we recognise they can be useful, but the same rules apply. During teaching or visit 
time or if a teacher or group leader is giving instructions to the party, they must be switched 
off and not be in use. Teachers or group leaders will state when phones may be used. The 
taking of photographs or recording of sound during school visits is NOT permitted unless 
specifically authorised by a teacher or group leader. 
 
Does this mobile phone policy apply to other mobile recording devices? 

Yes – the same Acceptable Use Policy requirements will apply to all such devices. This includes 
any device capable of taking or recording sound or visual images. 
 
Are we changing our policy about other electronic items?  

No. IPODS, MP3 CD players, computer games, etc. continue to be prohibited. 
 
Restrictions 

You will be informed if there are any areas of the school, or any times, when mobile phones 
are restricted, e.g. if they are interfering with computer or sound equipment. 
 
Sixth Form responsibility for mobile phones. 

Mobile phones are brought into school entirely at the risk of the owner. The school takes no 
responsibility for the security of mobile phones and does not have the resources, time or effort 
to respond to complaints about theft or damage to any mobile phone. 
 
Phoning out. 

If you are taken ill or have any other kind of problem which might involve leaving Sixth Form, 
you must, for health and safety reasons, report this to the main reception and follow their 
instructions. They alone have the right to decide if you should go home if you are ill. 
 

Please note that the school will not respond with any extra urgency if students phone home 
with a complaint. Any concern raised by a parent or student must be raised directly with a 
member of staff and will be dealt with in accordance with school policy. Parents must report to 
the main reception and be escorted by a member of staff if they come on site during school 
hours. 
 
Phone identification and security. 

If you do have a mobile phone, it is sensible to ensure that it is clearly identifiable as yours, 
and, if it has a pin code, keep that completely secret. 
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MOBILE TELEPHONES AND OTHER RECORDING EQUIPMENT 
 
I confirm that I have read and understood the requirements of The Ridgeway school policy on 
the use of mobile phone and other recording equipment and agree to abide by the 
requirements of this policy. 
 
 
Student/Class: …………………………………………………………………………………………………………... 

 
Signed: ……………………………………………………………………………………………………………… 
 
Date: ………………………………………………………………………………………………………………….. 

 

Parent/Guardian: ……………………………………………………………………………………………… 

 
Signed: ……………………………………………………………………………………………………………... 
 
Date: ........................................................................................................................ 
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ENRICHMENT IN THE SIXTH FORM CURRICULUM 
 
In order to develop, students at The Ridgeway Sixth Form need to enhance the range of skills 
and activities they involve themselves with. With this in mind we intend that all students 
should develop these through Enrichment activities. 
 
We would like all Sixth Formers to help in a subject area or with a Mentor group in Key Stage 3, 
or with an enrichment group. 
 
This will be recorded and will be noted by your mentor for any references that will be written 
about you. You will need to negotiate a suitable lesson to support in and inform your mentor 
of this. 

 
Activities 
Students are also encouraged to promote their own ideas, and the Sixth Form would welcome 
more examples of service to the school and the wider community. There will be opportunities 
for Sixth Formers to help run activities for younger students; engaging in a regular weekly 
community service or work experience can both increase your skills and help you to meet the 
admissions criteria for some courses e.g. teaching, nursing, veterinary courses, physiotherapy 
and radiography.  Enrichment activities undertaken in Year 12 give students a valuable breadth 
of experience to refer to in, for example, the UCAS personal statement.  University admissions 
tutors and employers are always keen to see evidence of commitment outside the basic school 
curriculum.  Many enrichment activities will take place on a Wednesday afternoon and again it 
is important that your mentor knows about your enrichment activity.  

 
SIXTH FORM COMMITTEES 
  
 
  
  
 
  
 
 
 
  

 
 
 
 
 
 
 
 

Head Girl Head Boy 

Deputy 
Head Girl 

Deputy 
Head Boy 

SPORT 

 Wednesday  sport 

 Teams Y12 vs Y13 

 Inter school games 

 Organise help in 

house games 

 Common room 

competitions 

SCHOOL 

 KS3 lesson support 

 Collect 6
th

 form 

Ridgeway news 

 Arrange visitor 

speakers  

 Advertise courses 

 Lead school council 

 

COMMUNITY 

 Help organise 

primary school 

and residential 

home visits 

 Fundraising 

 School 

participation in 

local events 

SOCIAL 

 Common room 

responsibility 

 Ball 

 Theatre/activity 

trips 

 Quiz / BBQ social 

events (welcome 

event) 
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Head Boy/Girl elections 
 

Head Boy and Head Girl appointments 
The process to appoint a Head Boy/ Head Girl is as follows.  

 Candidates nominated following Assembly by KS5 team 

 Election – Students and Staff vote for candidates. 

 Top 3 in ballot are interviewed by KS5 team and Head Boy/ Girl appointed. 

 Deputy Head Boy/ Girl also appointed. 

 Candidates not chosen may be invited to join a committee. 

Job description 

 Head Boy/ Girl will represent the school / Sixth Form at events. This will involve 

attending Y11 Open evening and recruitment fairs. 

 Head Boy/ Girl will organise, motivate and lead the Sixth Form committees. Meeting 

regularly with heads of committee. 

 The position will involve representing members of the Sixth Form and liaising with the 

Key Stage 5 leadership team. 

 To play an active role in promoting Sixth Form involvement with the rest of the school 

including House events. 

 To aid the Key Stage 5 team in maintaining good order in Sixth Form areas like the 

common room and study centre. 

Skills required; 

 Good public speaker 

 Ability to motivate and lead others 

 Organised and good time manager  

 Good at delegating responsibility to Deputies and Committee heads, etc 

 Approachable 

 
LEAVERS’ BALL  
 
The Y13 Leavers’ Ball will take place following the completion of exams at a local hotel. The 
planning and organisation of the event will involve the Sixth Form social events committee. We 
will also be helping to coordinate the production of the Sixth Form Leavers’ book. 
 

PART-TIME EMPLOYMENT 
 
Time spent on independent learning is an integral part of every Sixth Form course and students 
must expect to spend at least as much time on homework, reading and research as they spend 
in the classroom (six hours per subject per week).  The Ridgeway advises Sixth Form students 
to keep any part-time employment to a minimum. Anything over 12 hours a week would be 
inadvisable and could impact on learning. Past experience at this Sixth Form shows that if their 
time and energy is being taken up by employment, students do not get the grades they are 
capable of.  Work hard on your Sixth Form work now and you will be better equipped later on 
to get the jobs you really want. 
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TIME OFF DURING TERM 
 
The Ridgeway School strongly discourages taking family holidays during term time especially at 
Sixth Form level.  If you have pressing reasons for wishing to take time off in term time, you 
are expected to ask permission of the Head of Sixth Form before making any arrangements. 

 
INTERVIEWS AND OPEN DAYS 
 
Many of you applying for University/ Colleges will want to attend open days at Higher 
Education Institutions. Please inform the school when you know the date of the open day. 
Please ensure that you speak to all subject teachers and collect/ complete any work you might 
be missing. If you are called for Interview, inform your Mentor/Head of Sixth Form. We will 
offer you mock interviews to aid your preparation. It is advised you attend no more than two 
Open days during term time. 

 
YOUR ROLE AS A SIXTH FORMER 
 
Our Sixth Form students play an important role in life of the school.   
 
Sixth Formers are expected to dress and behave in a manner appropriate to a working 
environment, and to set a good example to younger students as they move about the 
school.  Bad language is unacceptable, as are eating and drinking outside designated areas, 
running, shouting, dropping litter and chewing gum. 

Unacceptable fashions include the following: 

1. Hair colours unknown in nature 

2. Bare midriffs (trousers to be worn to the waist) 

3. Garments displaying slogans deemed by staff to be offensive 

4. Excessive piercings 

 
 

THE COMMON ROOM 
 

Music and table football may be played at break and lunchtime but not during lesson times.  
The Common Room is a communal area for all the Sixth Form and it is therefore important to 
respect it by putting all your litter in the waste bins.  Coffee and vending machines will need to 
be treated with care! A Sixth Form Common room committee will be appointed to oversee 
Sixth Form Common room issues. Anyone not respecting the common room will be suspended 
from the use of these facilities for a fixed period of time. 

 
THE QUIET STUDY AREA AND RESEARCH CENTRE 
 
No talking is allowed:  if you want to chat, go to the Common Room. If you use a personal 
stereo in the Study Area, it must be inaudible to other students.  Mobile phones must be 
switched off in the Study Area, as during lessons.  Don’t bring food into the Study Area.  You 
may only take water to the Study Area.  Please keep it away from the PCs.   
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PERSONAL PROPERTY 
 
You are responsible for any books (textbooks and library books) which are issued to you.  You 
will be required to pay the cost of replacing lost or damaged books.  Before leaving school at 
the end of Year 13 you must have returned all your school library books 
 

Damage to Property  
 

If you deliberately damage any school property you will be asked to pay towards its repair or 
replacement.   
 

Personal Belongings 
 

The school is not covered by insurance in case of damage, loss or theft. All possessions brought 
to school should be clearly marked with your name.  Money and valuable items should not be 
brought to school except when absolutely necessary.  If you bring money into school, keep it 
with you at all times and don’t leave it in college bags or coat pockets.  Large sums of money 
should only be brought to college for a specific purpose (e.g. to pay for a Sixth Form visit) and 
should be handed to the appropriate member of staff as soon as possible during the day.  The 
school cannot take responsibility for damage or loss to any equipment on the premises such as 
MP3 players or mobile phones. All articles should be taken home at the end of the day.   
 

Lost Property 
 
Lost property is handed in at Reception.  If you lose something, contact the office staff at once. 
 

Musical Instruments 
 

The school cannot accept responsibility when students bring their own instruments to school. 
Students may store instruments in the Music Department at their own risk, if agreed by a 
member of staff. 

 
 
INDEPENDENT LEARNING  
 
You will have some non – teaching periods where you will not be timetabled to attend a 
lesson. Part of this time will be used for Enrichment activities. However, you may also use this 
time to complete independent learning tasks in the research centre. You will need to allocate 
specific Independent learning time through discussion with your mentor. 
 
The ability to work independently is a skill you will need to develop and universities are very 
keen that you should be able to demonstrate it. 
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CORE LEARNING 
 
 

There will be a timetabled Core learning programme in place. You will have to choose an 
option from the Core Curriculum programme. This course can be taken either in Y12 or Y13. 
You will choose one from the following: 
 
Citizenship 
 
Food, Society and Health 
 
Extended Project 
 
Community Sports Leader Award 
 
Certificate of Personal Effectiveness (COPE Level 3) 
 
Critical Thinking 
 
We have a Core Curriculum booklet that has a detailed description of each Core Curriculum 
course. It is worth noting that some qualifications carry additional UCAS points. Attendance at 
Core sessions will be carefully monitored by your mentor. 
  
 

COLLEGE COURSES 
 
Many of you will be completing courses at one of the colleges or at St Joseph’s. When you are 
attending a course at one of these institutions you will be subject to their disciplinary 
procedures. However, we must remind you that you are a representative of the Ridgeway 
School Sixth Form at all times. We do liaise closely with our partners with regards to both 
attendance and reporting. We will decide on an appropriate sanction should any disciplinary 
issue arise. 

 
LOCKERS 
 
There are lockers available to members of the Sixth Form in the common room. You will need 
to pay a fee for replacement of any lost keys. 

 
CARS AND DRIVING 
 
Some of you will learn to drive in your time in the Sixth Form. Driving lessons should not be 
arranged during private study time or when lessons are timetabled. Please be aware that the 
area around the school is very busy with the Primary school and Leisure Centre and 
appropriate care and attention must be taken. It is possible to park in the area behind the sub-
station. Please remain respectful to local residents. 
 
Bike racks are available for use, in the Leisure Centre car park. 
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WORK SHADOWING WEEK 
 
In Y12 a work shadowing week takes place in term 6. This is an opportunity to gain valuable 
experience that will be highly valued by Employers and Higher Education institutions. It is the 
responsibility of students to organise this but help can be provided by our work experience 
coordinator, Tracey Hall. 
 

 
 
DRUGS 
 
Students are not permitted to be in possession of or to use alcohol, tobacco, matches, lighters, 
sniffable products or any illegal drugs at any time, either in or near the school, during extra-
curricular activities or on a visit.  Sanctions include permanent exclusion. 
 
If any student on the school premises is found to be in possession of an unauthorised drug, it 
will be confiscated.  The Headteacher will be informed.  If the drug is suspected to be illegal, 
the school will contact the relevant police officer to discuss the situation. The parents or carers 
of any student found to be under the influence of illegal substances will be informed and asked 
to remove the student from the Sixth form. 
 
Careful investigation will be undertaken and recorded to try to determine the source of any 
drug, and the involvement of other students.   

 
COUNSELLING AND ADVICE   
 
 Our Student Advisor, Amy Thompson, can offer you support and guidance, or point you in the 
right direction of someone else that can. Please don't sit and worry about anything, our 
Student Advisor is here to help you out. You can drop into the office anytime, or contact Amy 
via email, thompsona@ridgeway.swindon.sch.uk, to make an appointment. 
 
Some of the issues our Student advice service can help you with include: 

 Personal issues 

 Finance e.g. Education Maintenance Allowance and Disabled Students Allowance 

 Attendance difficulties 

 Study skills 

 Mental health 

 Course choices/withdrawal/transfers 

 UCAS  

 Enrichment 

 
The school nurse comes into school on a regular basis and holds sessions when students can 
just drop in to see her. You can also make an appointment to see her. Please see Amy 
Thompson to make an appointment. See contacts page for outside agencies that might be 
helpful to you. 
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KEY DATES 
 

 
 
 
 
 
 
 
 
 
 

 

 
HOME/SCHOOL CONTACT 
 
Parents/guardians are welcome to contact the Sixth Form at any time, whether over routine 
administration or more serious concerns.  The Ridgeway Sixth Form is committed to providing 
an open door policy and an unrivalled level of care and support.   
 
Sometimes it can be difficult to contact a member of staff immediately.  If you want to discuss 
a problem with the Head of Sixth Form or with any other member of staff, please leave a 
message asking him or her to call you back.  If the matter is urgent, please let us know. It is the 
school policy to keep parents/guardians informed as much as possible, and our mentors 
welcome and encourage contact from home. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
EXAM DATES (Provisional) 

 
Winter session 1 – 11th Jan – Feb 3rd 

 
Summer session 2 – 17th May – 30th June 
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SIXTH FORM TEAM 
 
 

 
Mentors 2009/10 
 

 
12A1 Mrs McMeeking 

12A2 Mrs Travers 

12A3 Miss Moloney 

12B1 Mr Daws                 

12B2 Ms Orsi 

12B3 Mrs Wilkins              

12K1 Miss Curtis-Slater 

12K2 Mrs Siebenaller 

12S1 Miss Thorpe  

12S2 Ms Punn 

13A1 Miss Davies  

13A2 Mrs Wicks 

13B1 Mr Pugh                 

13B2 Mrs Dunne 

13K2 Mr Webber 

13S1 Mr Lanigan 

13 S2 Mrs Hodge  

 
 
 
School Contact Details 
Telephone:  01793 846100 / 846135/ 846131 
Fax:   01793 815065 
 
Other contacts that may be useful 

1. Connexions – Youth Counselling Service – 695255  
2. Druglink – Drug Advisory Centre – 610133 
3. Child and Family Consultation Services – 428800 
4. Swindon Family Mediation Service – 527285 

 

Key Stage 5 Leader Mrs L Dunne Dunnel@ridgeway.swindon.sch.uk 

Head of Y12 Mrs L McMeeking mcmeekingl@ridgeway.swindon.sch.uk 

Student Advisor                                                 Mrs A Midson thompsona@ridgeway.swindon.sch.uk 

KS5 Co-ordinator Miss A Curtis-Slater slatera@ridgeway.swindon.sch.uk 


